
Updating Federal W4 Employee’s Withholding Certificate 

W4 Tax Exemptions or Allowances page provides employees the ability to update federal 
withholding tax information through an electronic W-4 form via the web in employee self-
service.    

Below are the instructions for accessing the electronic W-4. 

1. Logon to my.nmsu.edu. 
 

 
 
2. Click on the Employee tab. 
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https://my.nmsu.edu/


3. Click Taxes  Under Taxes click W-4 Employees Withholding Allowance Certificate 
 

 

4. Click the Update link at the bottom of the page. 
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5. Once all information is updated/changed, click on the Certify Changes button found at the 

bottom of the page 
 

 

6. W-4 update is now completed.  

 
7. To view all updates that have been made to your Federal Withholding deduction go 

back to W4 Tax Exemptions or Allowances page. Click the History link at the bottom of 
the page. 
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Note:  Tax filing status and/or tax exemption status for New Mexico tax residents must match 
Federal status.  When an update of your Federal W-4 filing status or exemption status is 
made, New Mexico status will be overwritten to match.  For additional information about 
state tax withholding please click here. 

NMSU Payroll Services cannot provide tax advice to employees or assist in the completion of 
an employee’s W-4.  We encourage employees to review information provided at Internal 
Revenue Service, NM Taxation and Revenue or your applicable state website.  If necessary, it is 
recommended you consult with a tax professional. 

https://inside.nmsu.edu/payroll/wp-content/uploads/sites/116/2024/08/State-Tax-Withholding-Information_Updated-on-08.30.2023.pdf
https://www.irs.gov/
https://www.irs.gov/
https://www.tax.newmexico.gov/
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